
WILDLAND FIRE INCIDENT MANAGEMENT FIELD GUIDE
CHAPTER 3: POSITION CHECKLISTS
Equipment Unit Leader (EQTR) 
Under supervision of the Procurement Unit or Time Unit Leader, the Equipment Time Recorder is responsible for overseeing the recording of time for all equipment assigned to an incident.

	
	Assist Resources, Ground Support, and Facilities Units in establishing a system for collecting equipment time reports. 

	
	Post equipment time after each operational period. 

	
	Prepare a payment document for equipment as required. 


	
	Submit data to supervisor for cost effectiveness analysis as required. 


	
	Maintain current posting on all charges or credits for fuel, parts, services, and commissary. 

	
	Verify all time data and deductions with owner or operator of equipment. 

	
	Complete all forms according to agency specifications. 

	
	Close out forms before demobilization; distribute copies per agency and incident policy.
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