
GOVERNMENT AUTHORIZED FUEL & OIL ISSUES
__________________ FIRE
Incident #:______________
Request #:  S-____
This Incident Only
Vendor Name:

Address:

City, State, Zip:

Contact:   _______________________________   Phone No. Day:  _____________






           

   Night:  _____________
Fed. Tax ID: ______________________ and/or Dunns # _____________________
An Emergency Equipment Fuel & Oil Issue form (OF-304) will be utilized to document the authorization to incident personnel to receive goods and services on behalf of the government under this agreement.   Upon receiving a Fuel & Oil Issue the vendor will assure it is signed by an authorized individual.  Authorized personnel are as followed: 
Names:
_______________
Signature:
______________________


_______________


______________________


         
_______________


______________________

(This authorized signature will be located on the Fuel & Oil; Issue Ticket under “Issuing Agent’s Signature”) No other personnel are authorized.

Authorized Fire Personnel:  Authorized fire personnel, (listed above), will issue Fuel and Oil Issue forms to authorize the procurement of fuel and oil under this agreement.  The authorized personnel will assure the Fuel and Oil Issue form is properly completed as follows.


Block Name



Enter

Incident or Project Name

Incident or Project Name

Owner of Equipment 
 

Owners name and Request Number (E#, O# or S#)
Agreement Number


Agreement Number

Type of Equipment 


Type of Equipment
License or Identification Number
Request Number (O#, S#)

Commodity (Circle) or Oil, 

Circle appropriate
Remarks  



Enter the date and time you issued the ticket
Issuing Agents Signature

Incident Authorized personnel signature

VENDOR:  Upon receiving the Fuel & Oil Issue Ticket, check for authorized signature and complete the following fields:
· Commodity Quantity, Unit, Unit Price, Amount.

· Date and Time Issued

· Remarks (if needed)

· Total

· Have CUSTOMER sign in the Receiving Agents Signature block.
Vendor will retain all the pink-copies of the Fuel and Oil Issue forms and complete the Government Fuel Log sheet. 
PAYMENT:

Vendor will weekly submit an Invoice along with the Government Fuel Log sheet and the Fuel & Oil Issue Tickets attached to the Buying Team Leader.  
Buying Team:  Upon receiving the Vendor’s properly completed invoice; payment will be processed by Government Credit Card.

_____________________________                            _____________________________
Contractor’s Signature                                 
     Buying Team Member Signature 
_________________________


  ________________________

Print Name





  
Print Name
_________________________                         ________________________

Date:                                                                  


Date:

